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Emergency Housing Protocol 

Emergency housing for essential workers is not considered to be generally required for school employees as 

opposed to healthcare workers and other critical care employees. However, we have canvassed local 

hotels/motels so we may be prepared for an unanticipated need and should be able to access the following if 

necessary: 

I. La Quinta Inn & Suites by Wyndham, Islip - MacArthur Airport (631)881-7700

2. Clarion Hotel & Conference Center-3845 Veterans Memorial Hwy., Ronkonkoma (63 I )820-6585

3. Hilton Garden Inn Islip/MacArthur Airport- 3485 Veterans Memorial Hwy., (877)782-9444

4. Rodeway Inn Mac Arthur Airport -3055 Veterans Memorial Hwy., (855)835-5970

5. Homewood Suites by Hilton, Lake Ronkonkoma (631)585-0080

Suffolk County School Districts have also established school building shelter sites across the County in cooperation 

with the Suffolk County Office of Emergency Management which may be utilized in the event of any emergency 

situation. If deemed necessary, school districts will work closely with Office of Emergency Management to 

determine housing options. 

h.) Other requirements determined by the department of health such as contact tracing or testing, social 

distancing, hand hygiene and disinfectant, or mask wearing. 

Department of Health Requirements 

We will work closely with the Suffolk County Department of Health to determine the need for activation of our 

Plan. The following procedures will be followed by administrators, principals, school nurses for reporting 

communicable disease, including Coronavirus, Influenza, etc., and communicating with the Health Department: 

o Report suspected and confirmed cases of influenza on the monthly school's Communicable Disease Report,

(DMS-485.7/93; HE-112.4/81) and submit to: Suffolk County Department of Health, Public Health Emergency

Preparedness, 360 Yaphank Avenue, Yaphank, N.Y. 11980.

o Public Health Consultation and Immediate Reporting: 631-852-5080

o Coronavirus Hotline: 800-311-3435

o Fax: 631-852-5028

o Weekend/After-hours Consultation and Reporting: 631-852-4820

• The Suffolk County Department of Health will monitor County-wide cases of communicable disease and

inform school districts as to appropriate actions.

• The Superintendent Dr. Marc Ferris will help coordinate our Pandemic planning and response effort. This

person will work closely with the District-Wide School Safety Team that has responsibility for reviewing and

approving all recommendations and incorporating them into the District-Wide School Safety Plan. The school

district Medical Director and nurses will be vital members of the Safety Team. Because of the potential

importance of technology in the response effort (communication and notification) the school district technology

director will also be an important Team member. The Assistant Superintendent of Human Resources, Business

Official, Facility Director, Food Service Director, Transportation Coordinator, Public Information Officer and

Curriculum Director will also be vital to the planning effort. Other non-traditional individuals may also be

required to be part of the Team.

• The District-Wide School Safety Team will review and assess any obstacles to implementation of the Plan. The

CDC School District Pandemic Influenza Planning Checklist will be reviewed by the team annually to and consider

any issues related to Planning and Coordination; Continuity of Student Learning; Core Operations; Infection

Control Policies and Procedures; and Communication.

• The school district will emphasize hand-washing and cough/sneezing etiquette through educational campaigns

including the CDC Germ Stopper Materials; Cover Your Cough Materials; It's a SNAP Toolkit; and the NSF Scrub

Clean; which can all be accessed at http://www.cdc.gov/flu/school/.
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• We will educate and provide information to parents, staff, and students about our Pandemic Plan and about

how to make an informed decision to stay home when ill. We will utilize our website, postings and direct

mailings for this purpose.

Definitions included in the legislation are provided below. 

Essential worker: is required to be physically present at a work site to perform his or her job. 

Such designation may be changed at any time in the sole discretion of the employer. 

Non-essential worker: is not required to be physically present at a work site to perform his or 

her job. Such designation may be changed at any time in the sole discretion of the employer. 

Personal protective equipment: all equipment worn to minimize exposure to hazards, including 

gloves, masks, face shields, foot and eye protection, protective hearing devices, respirators, hard 

hats, and disposable gowns and aprons. 

Communicable disease: an illness caused by an infectious agent or its toxins that occurs through 

the direct or indirect transmission of the infectious agent or its products from an infected 

individual [or via an animal, vector or the inanimate environment to a susceptible animal or 

human host]. 

Retaliatory action: the discharge, suspension, demotion, or discrimination against any 

employee, or other adverse employment action taken against an employee in the terms and 

conditions of employment. 

We will utilize the Centers for Disease Control (CDC} School District (K-12} Pandemic Influenza Planning Checklist 

below as a guide and basic information for planning and responding to any potential Pandemic. 
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SCHOOL DISTRICT tK-1: IP ANDE.\fiC INFLUENZA PL.ANNING CHECKLIST 

L>cal educational agencies (LEAs) play an integral role: in protecting the health and safcty of their 
district's staff, students and their families. The: Dc:partmcnt of He.alth and Human Services (HHS) 
and the Centers for Disc:a-.c Control and Prevention (CDC) have dc'll·dopc:d the following checklist 
to assist LEAs in dc,·doping and/()(' improving plans lo prepare for and respond to an influenza 
pandemic. 

Building a strong relationship with the local he.alth dcpm1me.nt is critical for dc:'ll·doping a meaningful 
plan. The key planning activities in this checklist build upon existing contingency plans recommended 
for school districts by the U.S. Department of Education (Practical Information on Crisis Planning: 
A Guide For Schools and Communities http;f/\rnJ!,NIJ:OT{admmSl'ltadlsaffb:ttmtatncYl)lan/ 
crisisplanning.pdf). 

Further infonnation on pandemic influenza can be found at \fITTf,l)andm,i(ftu i:ox 

1. PJ:uming and Coordination:

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 
D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 
D 

D 

D 

D 

D 

D 

D 

D 

D 

D 

D 
D 

Identify the authooty re.spoosible for doclaring a public health emergency at the state and local lenls and 
for officially activ11ting the district's pandemic influenza response plan. 

Identif)' for all stateholders the legal :Juthooties responsible, for executing the community operational 
plllll. especi11lly � authorities responsible for case identificalion. isolation. qu11rantine. movement 
restriction. healthcare sef\'ice.s. emergeocy cam. and mutual aid. 

As part or the district's crisis man�ment plan. address pandemic influenza preparedol?SS. in,·olving 
all relevant stakeholders in the district ce.g .. lead emergenc)' response agency. district admini51raton. 
local public health A!pffsentatives. school health and mental he:ilth profes.sionals. te.achi!rs. food services 
din.�tor. lllld pareot represenlllli,·n). This commiuee is accountable for articulating strategic priorities 
and oveneeing the development or the dmstricfs operation:il plllldemic plan. 

Wort with local lllld/or st.ate health departments and other community partners to establish orglllli7..ational 
structures. such as the locident Command Sysaem. to manage the execution of the district's pll.lldemic 
flu plan. An Incident Command Sy:S'tem. or ICS. is a standardized organillllion structure that establishes 
a line of aulho.rity and common terminology lllld procedures to be followed in response to 110 incident. 
Ensure compah'bility between the district's eslablished ICS lllld the local/state health depnmrumt·s and 
stale education departmenfs ICS. 

Delineale accountability :md respoosibimity as well as resourcn for key stakeholden; eng.agoo in planning 
and executing spocific oompooenl� of the operational plan. Assure that the plan includes limelincs. 
deliverables. and performance 111£'.asures. 

Wort with your local and/or !>181£ hi!alth depllftml?nt and state education agencies to coordioale with their 
pandemic plans. Assure that plllldemic planning is coordinated with the community"s pandemic plao a.� 
well as the slate depmment of (llfuc.ation's pl.an. 

Test the link.ages betwtto the districfs Incident Command System and the local/slate health department's 
:md state education department's locid1mt Command System. 

Contribute to the Joe.am health deporunenfs operational plan for surge capacity of healthcare and other 
sen·ices to meet the needs of the community (e.g .. �hools dosignated as contingency hospitals. schools 
feeding rulncrable popdations. community ulili7Jng I..EA's healthcare and mental health s1am. lo ao 
affocted community. at le.ast two pandemic disease waves (about 6-8 weeks e.ach) are likely o,·er sc,·eraJ 
months. 

Incorporate into the pandemic inffluenzm plllll the requirements of studenl� with spocial needs Ce.g .. low 
income students who tely on the sdlool food service for daily meals). those in spocial facilities (e.g.. 
ju,·enilll just.ice facilities) as weH as those who do cot speak English as their first language. 

PaJtkipate in exen:isesorthe communil)··s pandemic plan. 

Wort with the locid health depmtment to address provision of psychosocial suppon services for the staff. 
studenl� and their families during and after a pandemic. 
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1. Planning and Coordination icont.1:

D 

D 
D 

D 

D 
D 

D 

D 
D 

Consider de\'efoping in coocert with the locaJ heaJth department a sun·eillance system that would aJert 
the local he.aJth department to a substantial increase in absenteeism among students. 

lmplemoot ao e�en:isc/drill to test )'our pandemic plan and revise it periodically. 

Share what you ha,•e learned from developing your preparedness and response plan with other LEAs as 
well as private schools within the community to improve community response efforts. 

2. Continuity of Student Lt'arning and Core Operations:

D D 

D 

D D 

D 

D 

D 

De,relop scenarios describing the potential impact of a pandemic oo studl?nt 11?311ling (e.g .. student and 
staff mbse�"eSI. school closings. and extracurricular acti\•ities based oo having various 11?,i·els of illness 
among studl?nts and staff. 

Dl?velop alternll.li\'e procooures to assure continuity of instruction ce.g .. web-b!ISOO distance instruction. 
telephone tml!s. mailed lessons and assignments. instruction via local radio or television Sllllioos I in the 
event of di.strict school closures. 

IJe,i·elop a continuity of operations plan for essential central office functions iocluding payroll and 
ongoing communication with students and parents. 

3. Infection Control Policies and Procedw-es:

0 

0 

0 

0 
0 

0 

0 
D 

0 
0 

Wort with the locaJ health departml?nt to implement efJ«tiw infoction pre,·ention policies and 
prooi?duA?S that help limit the spread of inftuenu at schools in the di.strict Cl? .g. promotion of hand 
hygiene. cough/soeem etiquette). Make good hygiene a habit oow in order to help protect children from 
many infoctious diseases such as flu. 

Provide suffidool aod accessible infection preventioo supplies, such as soap. alcohol-based/waterless 
baDd hygiene products (c� at least 60'• alcohol). tissues, and receptacles for their disposal. 

Establish policies and procedures for students and staff sick leave absences unique to a pandemic 
influenza 4e.g .. noo-punitiw. liberal lea,•e). 

l::stnblish sick l1?ave policies for staff and students susp«ted to be ill or who become m at school. Staff 
and students with known or suspected pandemic influenza should not remain II.I school and should return 
only after their symptoms resolve and they are physically ready to return to school. 

Establish policies for transporting ill students. 

Assure that the LEA pandemic plan for school-based health facilities conforms lo dime rocommendl?-d for 
health care settings (Refer to www.hhs.gov/paodemicftufplan). 

-t Communications PLmning:

0 

D 

D 

0 

D 

D 

0 

D 

D 

A.sses.s readineS5 to moot communication needs in preparation for an inftuenu pandemic. including 
regular re,·il!w. testing. and updating of communication plans. 

Dewlop a disserninatioo plan for communication with staff. students. and fammes. including lead 
spotespersoos and links to other communication nel'A·orts. 

Ensure language. culture and reading level appropriateness in commuoicatiions by including community 
leaders repres.enting different language and/or ethnic groups oo the planning commitl0e. aski ng for their 
participation boCh in document planning and the di�mination of public hi?idth messag-es within their 
rommunitil!s. 
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-t Communications Planning 1cont. 1:

COlllflded .. ....,._ Nol Sillllfe4 

D D D 

D D D 

D D D 

D D D 

D D D 

D D D 

D D D 

Develop and test platfonns (e.g .. hodines. teli!phone trees. dedicated websites. and local radio or TV 

gations) for communicating pandemic status and actions to school district staff. students. and families. 

Develop and maintain up-to-date communications conlacts of key public health and education 

stakeholden; and use the nl!twork to pro,·ide regular updates as the influenza pandemic unfolds. 

Assure the provision of redundant communication systems/channels that allow for the expe-dited 

transmis.sion and roceipt of information. 

Ad,·ise district staff. students and families where to find up-to-date and reliable pandemic information 

from federal. state and local public health sources. 

Disseminate information about the tF.A's pandl!lllic ioftuema preparedness and response plan (e.g., 

cootinuity or instruction. community containment measures). 

Disseminate information from public hcahh sources c,o,·ering routine infection control (e.g .. hand 
hygiene. cough/sneeze etiqul!tle). pandemic influenza fundamoi!ntais (e.g_ signs and symptoms of 

inHuema. modes of transmission) as well as persooal and family protection and response strategies (e.g .. 
guidance for the at-home care of ill students and family members I. 

Anticipate the potential fear and anxiety of staff. studl?llts. and families as a resull of rumors and 
misiofonnation and plan communications ..:rordingly. 
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APPENDIX E 

Remote Instruction Plan & Student Access Survey 

Should the Sayville Public Schools need to transition to remote instruction due to unforeseen circumstances, the 

following plans will be initiated: 

Sayville Elementary Schools 

Remote Instruction - Students will follow the typical elementary school day from 9:00 to 3:15. Each classroom 

teacher will follow their specific academic schedule utilizing a combination of synchronous and asynchronous 

instruction depending on the grade level. Students will need to adhere to the District Remote Learning 

Etiquette policy. Students in grades K-2 will have longer asynchronous periods of time. All Teachers of 

students in grades K-5 will use ZOOM. Special area teachers, AIS providers and related service providers will 

maintain a schedule for students requiring these services. All teachers will report to their respective buildings 

and will provide remote instruction from their classroom. 

Sayville Middle School Schedules and Teaching and Learning 

Remote Instruction - Students will follow a typical 9-period schedule and connect with their teachers 

remotely utilizing their personal mobile device. The scheduled passing time between periods will be kept 

allowing students time to get prepared for their next class. All instruction will be synchronous (real time). 

Students will need to adhere to the District Remote Learning Etiquette policy. All teachers will report to the 

Middle School and will instruct remotely from their classroom using their personal mobile device. All teachers 

will utilize Zoom. 

Sayville High School Schedules and Teaching and Learning 

Remote Instruction - Students will follow a typical 9-period schedule and connect with their teachers 

remotely utilizing their personal mobile device. The scheduled passing time between periods will allow 

students time to get prepared for their next class. All instruction will be synchronous (real time). Students 

will need to adhere to the District Remote Learning Etiquette policy. Extra-help sessions will be scheduled 

according to the teachers' contract. All teachers will utilize Zoom. 
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1 '.Vhat 1s the device your child uses most often to complete learning 

act1v1t1es away from school? (This can be a school-provided device or 

DESKTOP 

NO DEVICE 

TABLET 

LAPTOP 

SMARTPHONE 
CHROMEBOOK 

2 Did the school district issue yom child a dedicated school or district 

owned device for their use during the school year'? 

NO 

YES 
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3 \Vho is the provider of the primary learning device 1dent1f1ed 111 qllestion P (This can 

be a school-prov1decl device or another device. whichever the student 1s most often 

usin g to complete their schoolwork) 

NO DEVICE 

PERSONAL 

SCHOOL 

4 Is the primary learnin g  device {1dent1f1ed in question 1) shared ·,,ith anyone else 111 the 

household' 

NO DEVICE 

SHARED 

NOT SHARED 
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5 Is the primary learning device ((1dent1f1ed 1n question 1) sufficient for your child to fully 

part1c1pate 1n all learning act1v1t1es away from sctwol? 

NO 

6 Is your child able to access the internet 1n their primary place of residence? 

NO 

YES 

YES 
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7 .Vhat 1f any. 1s the primary barn er to having suff1oent and reliable internet access 111 your child s 

primary place of residence' 

OTHER 

AVAILABILITY 

NONE 

8 .Vhat 1s the prima1vtype of 111ternet seMce used in your child's pnmarv place of residence' 

SATELLITE 

CELLULAR 

MOBI LEHOTSPOT 

DSL 

OTHER 
RESBROADBAND 

COMMUNITYWIFI 
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9 In t11eir pnmary residence. can your child complete the full ra11ge of learnin g  act1v•t1es. 1nclud1ng 

video strea•ning and assignment upload. •.vithout interruptions caused by slo,, or poor internet 

performance� 

NO 

YES 
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APPENDIX F 

Threat Assessment Guidance 

U.S. Department of Homeland Security 

United States Secret Service 

Creating a Comprehensive Targeted Violence Prevention Plan 

The July 2018 report from the United States Secret Service highlights the many factors necessary for creating a school violence prevention 
plan including physical security, emergency management and violence prevention through a threat assessment process. The basis of this 
document focuses on violence prevention by the creation of a Comprehensive Targeted Violence Prevention Plan. Components of the Plan 
include the following: 

1. Forming a Multidisciplinary Threat Assessment Team
2. Identifying Behaviors of Concern
3. Establishing Central Reporting Mechanisms
4. Defining the Threshold for Law Enforcement Intervention
5. Establish Threat Assessment Procedures
6. Develop Risk Management Options
7. Promoting Safe School Climates
8. Providing Training to Stakeholders

New York State has been a leader and National model for violence prevention in schools through the creation of the SAVE (Safe Schools 
Against Violence in Education) legislation in 2000 along with more recent revisions and guidance on the law reflecting lessons learned from 
violent incidents across the Country. The following information compares the recommendations from the U.S. Secret Service with existing 
requirements and guidelines in New York State. 

U. S. Secret Service Recommendations NYS Requirements & Guidelines 

Step 1: Threat Assessment Team The SAVE legislation requires school districts to have a District-wide Schoc 

District-wide or School Building Team Safety Team; Building-level Emergency Response Team; Emergency 

Variety of Disciplines Response Team and Post-Incident Response Team. There is cross-section 
Specific Designated Leader representation of the school community with specific leadership. Teams a 
Protocols and Procedures encouraged to meet at least 4 times annually and many meet monthly. 
Meet on a Regular Basis 

Step 2: Define Prohibited & Concerning Behaviors The SAVE legislation also has requirements for recognizing, reporting and 
Threatening or Violent Actions; Weapons; documenting threatening and violent actions through School Safety and t 

Bullying/Harassment; Criminal Behavior. Educational Climate (SSEC) provisions. This consists of the Dignity for all 

Performance Decline; Absenteeism; Withdrawal/lsolatic Students Act (DASA) and Violent and Disruptive Incident Reporting (VAD 

Change in Behavior or Appearance; Drug/ Alcohol Use; which includes Homicide; Sexual Offense; Assault; Weapons Possession; 
Depression or other Emotional/Mental Health Symptom Discrimination, Harassment, and Bullying; Bomb Threats; False Alarms; an 
Threshold for Intervention should be Low. Use, Possession and Sale of Drugs and Alcohol. The mandated Code of 

Identify Other Concerning Statements or Actions. Conduct sets the Standard. 
Step 3: Create a Central Reporting Mechanism Reporting systems exist and anonymous reporting is encouraged. In New 
Establish One or More Reporting Mechanisms (on-line, York State schools are encouraged to adopt the concept "If You See 

email, phone, etc.) Something, Say Something." There are existing requirements for reportin 
Promote and Provide Training on Reporting System. Ma of child abuse in the home along with training for mandated reporters. 
sure everyone knows their roles. Additional requirements exist for reporting of suspected child abuse withi 
Establish monitoring and response protocols. the educational setting. Timeframes are established for reporting. 
Establish anonymous reporting procedures. 
Act quickly, appropriately and maintain confidentiality. 

Step 4: Threshold for Law Enforcement The SAVE legislation requires representation of law enforcement on the 
a. Weapons, threats, physical violence, safety of Building-level Emergency Response Team. School districts are

individual. encouraged to report weapons, threats, physical violence, and anything 
b. Importance of law enforcement concerning the safety of an individual to law enforcement. 

representation on team.

Step 5: Establish Threat Assessment Procedures School districts use standardized incident reporting forms which 
a. Standardized Incident Form. become the basis for the annual School Safety and the Educational 
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b. Consider different sources of information. Climate {SSEC) Summary Form. Emergency response procedures are 

C. Examine online social media, desks, lockers. required to be shared with parents, students and staff by October p
t of 

d. Examine academic, disciplinary, law each school year. 

enforcement and other formal records.

e. Establish rapport with student and guardian.

f. Evaluate the behavior in the context of age

and social/emotional development.

g. Investigate Themes: Motives;

Communications, Inappropriate Interests;

Weapons Access; Stressors; Emotional or

Developmental Issues; Desperation or

Despair; Violence as an Option; Concerned

Others; Capacity to Carry Out an Attack;

Planning; Consistency; Protective Factors.

Step 6: Develop Risk Management Options Addressed in the SAVE legislation and required to be defined in the 

a. Individualized Management Plan. Building-Level Emergency Response Plan. 

b. Need for Monitoring or Guidance.

C. Available Resources.

d. Removal and its impact on monitoring and

maintaining connection.

e. Notify law enforcement immediately if

student is thinking about or planning to

engage in violence.

f. Address the safety of any potential targets.

g. Create a situation that is less prone to

violence.

h. Remove or redirect the student's motive.

i. Reduce the effect of stressors.

Step 7: Create/Promote Safe School Climate The Dignity for all Students Act {DASA) promotes a safe school climate 

a. Build culture of safety, respect, trust and through requirements for Dignity Act Coordinators in school buildings. 

social/emotional support. DASA Coordinators are required to complete specific training in order to 

b. Encourage teachers/staff to build positive, fulfill their responsibilities. 

trusting relationships with students.

c. Break down "codes of silence."

d. Help students feel connected to the school

community and classmates.

e. Identify clubs or teams at school.

f. Support Positive Behavioral Interventions and

Supports {PBIS) programs.

g. Encourage student involvement.

Step 8: Conduct Training for all Stakeholders Training is required on many different levels. Teacher/Administrator 

a. School safety is everyone's responsibility. certification requires 2-hours of training for both Child Abuse and 

b. All employees require training. Violence Prevention. Annual school safety training for all students and 

C. Students need training on the threat staff is required to be completed by September 15th of every school

assessment process, reporting process, year. Parents are made aware of their role by providing them with a 

breaking the code-of-silence and copy of the Code of Conduct and summary of Emergency Response 

confidentiality. Procedures. School districts works closely with law enforcement to 

d. Parents need training on their role in the provide training and establish procedures. 

threat assessment process.

e. Law enforcement can provide training and

should also be aware of the threat

assessment process.

Suffolk BOCES Health & Safety Training and Information Service (2023) 
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UNITED STATES SECRET SERVICE 

ENHANCING SCHOOL SAFETY USING 

A THREAT ASSESSMENT MODEL 

An Operational Guide for Preventing Targeted School Violence 

National Threat Assessment Center 

July 2018 

U.S. SECRET SERVICE SCHOOL SAFETY RESEARCH 

Over the last 20 years. the U S Secret Se1V1ce Na 1onal Threat Assessment Center (NTAC) has conducted research. training 

and consultalion on threat assessn:ent and the prevention of vamus forms of targeted violence Followmg the tragedy at 

Columbine High School 1n Apnl 1999 the Secrel Service partnered with the Department of [ducat,on on two studies related to 

school safety Published in 2002. the Safe School lmtiatwe (SSI) examined 37 1nc1dents of targeted violence that occurred at 

elementary and secondary schools o analyze the th1nk1ng and behavior of students who commit these attacks The report and 

accompanying guide served as he mpetus lor establishing threat assessment programs u1 schools In 2008. the agencies 

released the Bystander Study. a report that explored a key SSI finding that pnor to most attacks. other students knew of the 

attackers plans. yet most did not report Ii to an adult. The report h1ghhghted the importance of creating safe school ch ates 

,n which students are empowered to share their concerns Since then NTAC has continued to provide and update training to 

schools. law enforce ent. and Oihers on lhreat assessment and prevention practices 

U.S. SECRET SERVICE'S LATEST INITIATIVE REGARDING SCHOOL SAFETY 

The tragic events of the February 14. 20 8 sho011ng at Maqory Stoneman Douglas High School ,n Parkland nonda and the 

May 18. 2018 shooting at Santa Fe High Schoof ,n Santa Fe. Texas demonstrated the ongoing need to provide leadership In 

prevenhng future school attact(S As such the US Secret Service. along with many of our partners. have redoubled our efforts 

and are poised to continue enhancing sc ool safe•y As part of these efforts. NTAC created an operat·onal guide that provides 

actionable steps that schools can take to develop comprehensive targeted violence prevention plans for conducting threat 

assessments In schools The guide t tied Enhancing School Safety Using a Threat Assessment Mode! An Operat,·onal Gwde for 

Preventing Targeted School V10Jer1ce. Is ava,lable on the U S Secret Service website A condensed overview Is outlined on the 

following page 

KEY CONSIDERATIONS 

• In con1unctIon with physical secuNy and emergency management a threat assessment process Is an effect,ve componeni to

ensunng the safety and secur•ty of our nat,on·s schools 

• Threat assessment procedures recognize tha s·udents engage in a continuum of concerning behaviors the vast ma1orIty of 

which will be non-threatening and non-violent but may still require Intervenhon

• The threshold for Interven:Ion should be relatively low so that schools can ,denllfy students In distress before their behavior

escalates to the level of elic1·1ng concerns abou safety 

• Everyone has a role to play m preven:Ing school violence and creating safe school climates Students should feel 

empowered to come forward \'lllhout fear of reprisal. Faculty and staff should take all IncomIng reports senously and assess

any 1nformat1on regarding concerning behavior or statements

Additional Resources: The full gur<fo p1ovldLS nfcrn a,,C<1 antf ,nks to add,1tor,al 1esou1cos thal can Mlp schools crt�1:, :l'rcat asscss•1wr,: ro.ims. ot· Jl1hsr, 
1cpo,t,1g mod1an,sms. tra111 srakoh.ctcto,s. anct promote sato schcol chmatos 
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CREATING A TARGETED VIOLENCE PREVENTION PLAN 

The goal of a threat assessment 1s to identify students of concern. assess their nsk for engaging in violence or other harmful 

act1v1t1es. and 1dent1fy 1ntervent1on strategies to manage that risk This process beg,ns with establishing a comprehensive 

targeted violence prevention plan that requires schools to 

Step 1: Establish a multidisciplinary threat assessment team of school personnel nclud1ng faculty staff administrators 

coaches. and available school resource ott1cers who will direct. manage and documen he threat assessment process 

Step 2: Define behaviors, including those that are proh1b1ted and should •rigger I mediate 1nterven'1on (e g threats violent 

acts and v.eapons on campus) and other concerning behaviors that require a threat assessment 

Step 3: Establish and provide training on a central reporting system such as an onllne form on the school website email 

address. phone number. smartphone application. or other mechanisms Ensure that 1t provides anonymity to those 

reporting concerns and 1s monitored by personnel who will follow-up on all reports 

Step 4: Determine the threshold for law enforcement intervention, especially I there 1s a sa'ety risk 

Step 5: Establish threat assessment procedures that include practices for . a nta1rnng docurrentat1on 1denufy1ng sources 

of informat:on rev·ew1ng records. and conducting 1nterv·ews Procedures should include he following 1nvest1gat1ve 

themes to guide the assessment process 

• Motive What motivated the student to engage 111 the behavior o' concern? What 1s he student trying to solve? 

• Communica·1ons Have there been concerning unusual threaternng or v1olen: comr1unicat,ons? Are there

C(Y.'rlmunicat1ons about thoughts of su1c1de. hopelessness or informa11on relevant lo the other 1nvest1gat1ve themes?

• lnappropr<ate Interests Does the student have inappropriate 1nteres1s 1n �·eapons school anacks or attackers mass

attacks o:her violence? Is there a l1xat1on on an issue or a person? 

• Weapons Access Is there access to weapons? Is there evidence of manu'actured explosives or incendiary

devices?

• Stressors Have there been any recent setbacks. losses. or challenges? How 1s :he student coping with stressors? 

• Emotional and Developmental Issues Is the student dealing with mental health issues or developmental d1sab1h!tes? 

Is the student's behavior a product of those issues? What resources does he studen• need? 

• Desperation or Despair Has the student felt hopeless. desperate. or like they are out of options? 

• Violence as an Option Does the student think tha violence 1s a way to solve a problem? Have they 111 the past? 

• Concerned Others Has the students behavior elicited concern? Was the concern related to safety? 

• Capacity Is he student organized enough to plan and execute an attac,(? Does the student have the resources? 

• Planning Has the student initiated an attack plan. researched 1act,cs selec ed targets. or practiced with a weapon? 

• Consistency Are the student s statements consistent with his or her act.ons or whal others observe? If not why? 

• Pro!ective Factors Are there positive and prosoc1al influences in the student s he? Does the student have a positive

and trusting relationship with an adult at school? Does the student feei emotionally connected to other students? 

Step 6: Develop risk management options to enact once an assessmen: 1s co ple,e Crea·e ind1v1dual1zed management 

plans to m1t1gate 1dent1f1ed risks Notify law enforcement immediately 1' ·he student 1s th1nk1ng about an attack ensure 

the safe.y of po:ent1al targets. create a s1tuat1on less prone to violence red reel the studeni's motive. and reduce the 

ettect of stressors 

Step 7: Create and promote a safe school climate built on a culture of safety respect. trust and emotional support 

Encourage commurncat1on. intervene 1n conflicts and bullying and e power students to share their concerns 

Step 8: Provide training for all stakeholders, including school personnel. students. parents and law enforcement 

UI I TED s·Ar[S S[Cii[T srn1ICE 
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Ele\'en Questions to (;uide Data Collection in a 

Threat Assessn1ent Inquiry 

/JOI: 1111,J l 11it,•,I .51111,,, .'ifrcn·t .\·,,n'i c,• Threat. I "<'"llh'/11 (,ui,J<' 

.\·r11r 
1//'('I/\ ,�, Ele, 1e11 Key Areas 
('///1('('/'/I 

1. What are the student's motive(s) and goals?

• \\'hat rnot1Yated the "tudcnt to make the '-latenwnt or take the act,c•n'- that 1.·aused
l11m her I\) come to atte1111on'.'

• 01.h.''> the :,1tuat1011 M l·m·um:,t,lllrc that kd to thc:,c :,t,itcmcnts or a-.:tions still
1.•:..1:,t'!

-

l 
----

• Oo..:-" the :-tudcnt ha,e a rna1or l,!ne,ance or l.!flldll..:-? .\)l:1111,t ,,hom·�

• What dforh haH'. been made to rc:,oh c the problem and wh:it h:i:, been the
rc.,ulr' Doe., thc pot.:nt1al attad,1.·r kd th:it an) pan ofthc prubkm 1:, rc:,ol,1.•d ur
sc1.• :my altcrn.111, c<'

2. Has the student shown inappropriate interest in any of the following?

• S1:hool attad.:, or atlad,.:r"; "capon<. ( 1ndudrng r1.>ccnt aCljlll:,llion ol an� rck, ant
\\c:-tp1..lll): IIKllknt:, ofma:,:, ,1okn1.·c (tcrron:,m. \\orlpl,11:1.· ,11..,lc1K1.'. ma�
murder,) .. \,1,,. about ( olurnhme. Santana. de.

2-J
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3. Have there been any communications suggesting ideas or intent to attack?

What 1f an)1lung hac; the student communicated to <.omeone ehe (target�. fnends . 
other ,tmk'nb. tcnchcrs. fanuly. ocher�, or \Htttcn Ill a d1:-ir�. JOllm:-tl. or \\'eb Site 

I l'Otll'l'rllllH.: ht� her tlka� and or 1n1cn11011s·.• 

--- _l__..!._ I bYe friend" hecn ale11ecl or "w:-irned away"•? 

4.
Has the student engaged in attack-related behaviors? These behaviors
mi ht include:

• M.,1-.rng dforh lo acl1u1rc or pradtl'l" \\1th\\ capons

_L _• Rehe:-irs1ng attad,s or nmbu:-he, -- ---------------- -

5. I 
ls the student's conversation and "story" consistent with his or her 
actions? 

• Doe:- mfonnat1on from collateral mtcr- H!\\" and frl."llll the qucknt ·sown behanor 1

'-·ontinn or d1�pull' ,, h:-it the �tudcnt �•\ � 1, 1,!l)tlll.! 01\'.'

j 
2--4 
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6.
Does the student have the capacity to carry out an act of targeted
violence? 

• llo,, orj.!an11ed 1-; the <;tudent"c; tl11nk111g and beha, 1or? 

• Doc� the �tucknt h:\\ e the me:11i-,: e.g .. :1c1:e�" to a ,,capon. to c.1rr,· out :111 attad,'' 

7. Is the student experiencing hopelessness, desperation and/or despair?

• Is there mfonnat1011 to sugge�t that the c;tudent 1s expenenc1ng cfec;perat1011 and or 
d.:c;p:11r'.) 

J_. I !:ls the student c:\ )enc1Kcd :1 rcl·ent f:11lurc. los:, :111J or lo:,:, ol :,t:1tus'.'

• b the student kno\\ n to he: h.1, 111g d1f11cult\' l·op11H.1. \\Ith a strc-;,ful e,cnt? 

__ _J • b the student 111.1\\. or h:1s the �tudent c\ l'r bl'en. ,u1ndal or -.1c,:11.knt::rronc"·.' - -

I 
-

l 
• Hao; the �tucknt engaged Ill heha, 1or that q1ggc"h that he 0r �he ha, l'Oll'-tdc:red 

cnd1n.l,! their Ilk'? I 

I 
I 

2-�
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8.
Does the student have a trusting relationship with at least one responsible
adult? 

• Doc:. tlw :.tudcnt h.1, 1.· .11 least one rdat1om,h1p with an ndult "here till' :,tudent
l�cl:, th.it he or :,he can con tide Ill the adult .md behe\ c:-. that the .1dult \\ 111 h:,ten
w11hout Judging or 1ump111g to conclus1on<' (Student,,, 1th tnist1ng rclat1on'>h1p:,
"1th .1dults m;1, be d1r1.•l"lcd a,, a, from, 1olcnce and despair and toward hope.)

• Is the student emut1onally connl..'cll.·d to or d1S\.'\)lllh.:ctcd from otlll·r ,tud1.·nts·.'

• H:L,; the ,tudcnt pre, 1ou,;I} come to ,omc\1nc ·, atkntwn or r.11,t>d concern Ill a

way that SlllllZC'>tcd he or ,he needs 111krvcnt1on or q1pportl\·c scrv1ces·.1

9. Are other people concerned about the student's potential for violence?

• Arc those who kno,, the :,tudcnt concemed that he or she might take action based
on , iolcnt idea� or pl.in�'!

• An: tlwsc "ho I-mm the :,tudent \.·onn:m.:d .,hout .1 ,p1.'\:1 fo.: t.irgd".'

• 11:n e thow who !,.no\\ th1.· stud.:nt "1tne,:,l'd r1.·cent change:, or escnla1101b 1n
mood .ind hd1a, 1or".'

2-6
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10. 

11. 

- -

What circumstances might affect the likelihood of an attack? 

I
• \\'hat factor� 1 11 the student·., I 1fe and or ell\ m.>11111cnt might mcrease or decrea<;e

the likelihood that the student "111 anem ,t to mount an attack at :,chool'!

I • \\'hat 1, the n::,pon:,c of other per!,Oll!, "ho kno" .1bout the student·:, idea:, or plan
to 11\()llllt :rn attack'! (Oo those,, ho know ahout the �tudent's 1de;L, acll\cly

L_ 
d1,;cour:1ge the student from act mg nolently. encourage the <;tll(lent to attack. deny 
the o,<;1b1htv of nolence. pas,t\'el� collude with an attack. etc .::?l_ 

I 

Does the student see violence as an acceptable-or desirable-or the only-
wav to solve problems? 

• Doe:- the sett mg .1round the ,tudent t fnencb. lello,, ,tudent,. pnrcnt,. tc.1d1cr, .
I 

I 
adult,) explicitly or 1111phc1t ly ,;upport or endorse , 1olence a, a ,, ay of re�oh 111g
probkm'- or d1sputcs·1 

-

I 

• llas the -;tudent been "d.1red" b, other:> to clH!,l�l' 111 .111 .,ct ol' \ 1olc11Cl'.1 

- - --- - - J 

2-7
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Seu· 1·ork State Police Threat Assessment Nlodel, (2007) 

Threat reported to principal 

Assemble scl1ool threat assessment team 

• Conduct threat assessment - assign a central point of contact
• Indude School Resource Officer <SRO} if one e..-osts, otherwise

consult law enforcement
• Immediatelv ask "How much time do we have?"
• Decide how to handle a "student of concern pending the outcome

of the threat assessment (should allegations be unfounded)
• Revisit/M>ise threat assessment plan if necessary

E\·aluate threat 

• Utilize an ·integrated systems approach• relying on information from ill who ha,·e interaction ,,ith the student
• Consider facts that drew your attention to the student, situation, and target - obtain first-hand, specific accounts of the

threat by intenie\,ing recipients, ,,itnesses, and student who made the threat • document/photograph/record all 
• Establish/maintain contact ,,ith the student
• Obtain/consider information about the student - identifiers, background information, <1nnnt life situation and

cimunstances
Consider the circumstances in which the threat was made, student's intentiot\S, motives, and tarxet selection

Decide wbetbea· tlu·eat ls clearly transient or substantive 

• Is there in formation to suggest that this student is on the path to an attack?
• Has any pre-attack behavior been identified?
• ls the student engaging in beha,.,ior that indicates furthering a plan or building capacity for a ,iolent attack�
• Consider whether the student poses a threat, or simply made a threat
• Has the student broken a law?-+ Contact law enforeement

Respond to transient threat 

• School discipline. parent notification,
and counselinit

/ 

' 
Decide whether substantive threat is pl:msibl� or-

7 
Pl.lustble I 
J ♦ 

Respond to plausible tlu·eat Respoaul to lmmlnent tlu·eat 
• Take immediate precautions to protect potential • lmmediatelv contact law enforeement

\ictims • Take immediate precautions to protect potential victims
• If threat involves a possible crime contact law • E.-<ecute ahpropnate emerr;ency response (lockdo,m, 

enfo�ment lockout, s elter-in-place) 1f necessary 
. Notify potential ,ictim

J 
and victim's • Notify "student of concem's" parents/guardians

parents/guardians (if \'lctin1 is a student) • Initiate mental health evaluation procedures
• Notify "student of concem's" parents/guardians • Discipline student as appropriate
• Connect student to sel"\ices and support systems • Be cognizant of items of an f'identiary nature that may be
• Discipline student as appropriate needed in a possible criminal prosecution

A2 

I 
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Job Title 

Office of the Superintendent 

Superintendent of Schools 

Senior Office Assistant 

District Clerk 

Curriculum Office 

Assistant Superintendent for 

Curriculum & Instruction 

Office Assistant 

Finance Office 

Assistant Superintendent for 

Business 

Senior Office Assistant 

Accountant/District Treasurer 

Essential 

X 

X 

X 

X 

X 

X 

X 

X 

Description 

Responsible for all aspects of School District 

Operations. Directly supports the Board's 

vision and direction in the implementation of 

an educational program. 

Supports all administrative functions of the 

Superintendent. 

Responsible for all administrative functions in 

support of the Board of Education. 

Responsible for the facilitation, preparation, 

planning, development and assessment of 

K-12 curricula.

Supports all administrative functions of the 

Assistant Superintendent. 

Responsible for the financial and accounting 

operations, purchasing, facilities operations 

and maintenance, risk management, 

transportation services, nutrition services, 

community services, technology and information 

services. 

Supports all administrative functions of the 

Assistant Superintendent. 

Responsible for all accounting operations 

necessary to sustain the fiduciary actions of 

the district. 

Justification 

Chief executive officer responsible for all operations. 

Necessary support for the Superintendent to 

perform all tasks. 

BOE still functions requiring connectivity in support 

of the Board and Superintendent. 

All instruction will continue remotely requiring the 

full functions of this role. Access to resources in the 

District Office are critical. 

Necessary support for the Assistant Superintendent 

to perform all tasks. 

All responsibilities related to the financial functions 

of the district continue. Access to resources in the 

District Office are critical. 

Necessary support for the Assistant Superintendent 

to perform all tasks. 

All finance operations continue to run and require 

access to resources in the District Office to be 

completed. 



Principal Account Clerk 

Purchasing Agent 

Account Clerk, School District Treasurer 

School Transportation Coordinator 

Student Services Office 

Director of Student Services 

Senior Office Assistant 

Athletic Office 

Coordinator for Physical Education, 

Health and Interscholastic Sports 

Senior Office Assistant & Office Assistant 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Responsible for clerical work involving the 

application of bookkeeping principles and 

practices in the supervision and/or maintenance 

of financial records and accounts. 

Responsible for clerical work involving the 

application of bookkeeping principles and 

practices in all aspects of purchasing supplies. 

Responsible for clerical work involving the 

application of bookkeeping principles. 

Responsible designing and implementing a 

transportation plan for pupils in regular programs 

and special and alternative education. 

Responsible for the implementation, leadership 

and support, scheduling and assignments, 

professional development, and the evaluation 

of pupil personnel workers. 

Supports all administrative functions. 

Responsible for clerical work involving all 

financial aspects of special education grants 

and services. 

Responsible for all athletic programs, sports 

and physical education curricula. 

Supports all administrative functions. 

All finance operations continue to run and require 

access to resources in the District Office to be 

completed. 

All finance operations continue to run and require 

access to resources in the District Office to be 

completed. 

All finance operations continue to run and require 

access to resources in the District Office to be 

completed. 

Special education and other out of district may 

continue despite closure of the District schools. 

Support of remote learning CSE meetings and other 

facets of special education requirements. This 

position operates in coordination with the 

Superintendent and Assistant Superintendent of 

Curriculum. 

Necessary support for the Director to perform all 

tasks. 

Planning and resourcing for sustainment of physical 

education during at-home learning and all facets of 

Planning for potential re-opening. 

Necessary support for the Coordinator to perform all 

tasks. 



Personnel Office 

Assistant Superintendent for 

Human Services 

Senior Office Assistant (2) 

Buildings and Grounds Office 

Director of Facilities Ill 

Senior Account Clerk 

Technology Office 

Director of Technology 

Office Assistant 

Network and Systems Specialist II 

[multiple] 

X 

X 

X 

X 

X 

X 

X 

Responsible for the administration of all facets 

of management of all District employees. 

Supports all administrative functions. 

Responsible for the leadership, development, 

and execution of a variety of programs, 

projects, and activities related to maintenance, 

custodial, grounds keeping, and building system 

functions. 

Responsible for clerical work involving all 

financial aspects of facilities management. 

Responsible for the design, definition, 

installation, maintenance, security and 

integrity of moderate to large scale computer 

relational database systems. 

Supports all administrative functions. 

All personnel matters continue to run and require 

access to resources in the District Office to be 

completed. 

Necessary support for the Assistant Superintendent 

to perform all tasks. 

Essential people are in the building still requires 

health of building and infrastructure to support IT 

staff. 

Necessary support for the Director to perform all 

tasks. 

Required to maintain the technology health and 

operations of the district network to support 

remote learning. 

Required to maintain the technology health and 

operations of the district network to support remote 

learning. 

Responsible for generally supervised and independent Required to maintain the technology health and 

work supporting a large LAN/WAN/Telephony operations of the district network to support remote 

network, including wireless devices and accounts, learning. 

and providing guidance to technical support 

personnel engaged in a wide variety of technical 

support activities such as the design, 
installation, testing, modification, enhancement 

and maintenance of a school-based or centralized 

wireless system and wireless computer networks. 



Maintenance Facility 

Grounds Department 

Driver /Messenger 

Groundskeeper I (3) 

Grounds Leader 

X 

X 

X 

Performs maintenance and construction 

work involving school grounds and play 

area. 

Supports for the day-to-day service center 

operations related to facilities maintenance 

and repair. 

Responsible for reviewing and assigning 

maintenance work requests to the appropriate 

trades workers for completion. 

CHERRY AVENUE/ LINCOLN AVENUE/ SUNRISE DRIVE ELEMENTARY SCHOOLS 

Principal 

Senior Office Assistant 

Office Assistant/ Attendance Aide 

Teacher Aide 

School Monitor 

Nurse 

Head Custodian 

X

X 

X 

X 

X 

Responsible for administering and supervising 

the total school program and providing 

educational leadership for the students and 

staff members consistent with the educational 

goals of the community. 

Supports all administrative functions. 

Supports all administration functions. 

[ Not Essential Staff] 

Promotes a safe and healthy community in 

which the students will be encouraged to 

become life-long learners, self-managers and 

self-advocates for health, education and other 

issues. 

Responsible for the day-to-day cleaning of 

the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 

cleaning bathrooms, emptying trash, etc. 

All facilities must be maintained regardless of 

building occupancy. 

All facilities must be maintained regardless of 

building occupancy 

All facilities must be maintained regardless of 

building occupancy 

Management and oversight of full remote learning 

requires access to building office resources for 

connectivity with teachers and students. 

Necessary support for the Principal to perform all 

tasks. Support of attendance, bookkeeping, 

requiring access to building resources. 

Necessary support for the Principal to perform all 

tasks. 

Promotes a safe and healthy community in which 

the adults will be encouraged to become life-long 

learners, self-managers and self-advocates for 

health, education and other issues. 

All facilities must be maintained regardless of 

building occupancy. 



Custodial Work I 

[multiple] 

Security Guard 

Cook 

Food Service Worker 

SAYVILLE MIDDLE SCHOOL 

Principal 

Assistant Principal 

Senior Office Assistant 

Office Assistant/ Attendance Aide 

Teacher Aide 

School Monitor 

Nurse 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Responsible for the day-to-day cleaning of 

the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 

cleaning bathrooms, emptying trash, etc. 

Responsible for maintaining a safe and secure 

learning atmosphere for staff and students. 

Responsible for the preparation and serving 

of food to the entire school. 

Performs a variety of duties related to 

preparing and serving food for a school. 

Responsible for administering and supervising 

the total school program and providing 

educational leadership for the students and 

staff members consistent with the educational 
goals of the community. 

Under direction of the principal, assists with 

administering and supervising the total school 

program and providing educational leadership 

for students and staff members consistent with 

the educational goals of the community. 

Supports all administrative functions. 

Supports all administration functions. 

[ Not Essential Staff] 

Promotes a safe and healthy community in 

which the students will be encouraged to 
become life-long learners, self-managers and 

self-advocates for health, education and other 

issues. 

All facilities must be maintained regardless of 
building occupancy. 

Security needs are critical with limited access to 

facilities. 

Meals are still required for free meal distribution 

Meals are still required for free meal distribution. 

Management and oversight of full remote learning 

requires access to building office resources for 
connectivity with teachers and students. 

Management and oversight of full remote learning 

requires access to building offices for connectivity 

with teachers and students. 

Necessary support for the Principal to perform all 

tasks. Support of attendance, bookkeeping, 

requiring access to building resources. 

Necessary support for the Principal to perform all 

tasks. 

Promotes a safe and healthy community in which 

the adults will be encouraged to become life-long 
learners, self-managers and self-advocates for 

health, education and other issues. 



Chief Custodian 

Custodial Worker I 

[multiple] 

Security Guard 
[multiple] 

Cook 

Food Service Worker 

[multiple] 

SAYVILLE HIGH SCHOOL 

Principal 

Assistant Principal (2) 

Senior Office Assistant 

[multiple] 

Office Assistant/ Attendance Aide 

[multiple] 

Teacher Aide 

X 

X 

X 

X 

X 

X 

X 

X 

X 

Responsible for the day-to-day cleaning of 
the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 
cleaning bathrooms, emptying trash, etc. 

Responsible for the day-to-day cleaning of 

the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 
cleaning bathrooms, emptying trash, etc. 

Responsible for maintaining a safe and secure 
learning atmosphere for staff and students. 

Responsible for the preparation and serving 
of food to the entire school. 

Performs a variety of duties related to 

preparing and serving food for a school. 

Responsible for administering and supervising 
the total school program and providing 
educational leadership for the students and 
staff members consistent with the educational 

goals of the community. 

Under direction of the principal, assists with 
administering and supervising the total school 
program and providing educational leadership 

for students and staff members consistent with 
the educational goals of the community. 

Supports all administrative functions. 

Supports all administration functions. 

All facilities must be maintained regardless of 
building occupancy. 

All facilities must be maintained regardless of 

building occupancy. 

Security needs are critical with limited access to 
facilities. 

Meals are still required for free meal distribution 

Meals are still required for free meal distribution. 

Management and oversight of full remote learning 
requires access to building office resources for 
connectivity with teachers and students. 

Management and oversight of full remote learning 
requires access to building offices for connectivity 
with teachers and students. 

Necessary support for the Principal to perform all 

tasks. Support of attendance, bookkeeping, 
requiring access to building resources. 
Necessary support for the Principal to perform all 

tasks. 



School Monitor 

Nurse 

Chief Custodian 

Custodial Worker I 

[multiple] 

Director of Food and Nutrition 

Cook 

Food Service Worker 

[multiple] 

School Resource Officer 

Security Guard 

X 

X 

X 

X 

X 

X 

X 

X 

[ Not Essential Staff] 

Promotes a safe and healthy community in 

which the students will be encouraged to 

become life-long learners, self-managers and 

self-advocates for health, education and other 

issues. 

Responsible for the day-to-day cleaning of 

the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 

cleaning bathrooms, emptying trash, etc. 

Responsible for the day-to-day cleaning of 

the school building as a whole. Their duties 

include vacuuming, sweeping, mopping, 

cleaning bathrooms, emptying trash, etc. 

Responsible for creating a menu that meets 

state nutrition standards, ordering the food 

and managing all monies taken in and spent 

by the nutrition program. 

Responsible for the preparation and serving 

of food to the entire school. 

Performs a variety of duties related to 

preparing and serving food for a school. 

Responsible for maintaining a safe and secure 

learning atmosphere for staff and students. 

Responsible for maintaining a safe and secure 

learning atmosphere for staff and students. 

Promotes a safe and healthy community in which 

the adults will be encouraged to become life-long 

learners, self-managers and self-advocates for 

health, education and other issues. 

All facilities must be maintained regardless of 

building occupancy. 

All facilities must be maintained regardless of 

building occupancy. 

Meals are still required for free meal distribution. 

Meals are still required for free meal distribution. 

Meals are still required for free meal distribution. 

Security needs are critical with limited access to 

facilities. 

Security needs are critical with limited access to 

facilities. 
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